White River Township Fire Department

Auxiliary Division

Constitution and By-laws

1. Organization Name

The organization shall be called the White River Township Fire Department Auxiliary.

2. Organization Purpose

The purpose of this organization shall be to support, aid and assist the White River Township Fire Department in 

their service to the community.

3. Document Purpose

The purpose of this document is to state the constitution and by-laws of the White River Township Fire 

Department Auxiliary.

4. Amendments

These policies may be amended at any regular business meeting of the group by a two-thirds vote of all members 

present, providing the proposed amendments have been presented to all members in writing at least one week prior 

to voting.

5. Definitions

	Term
	Definition

	Active Member
	Members that are active in Auxiliary functions only

	Active Emergency Incident Member
	Members that are active in both regular Auxiliary functions and emergency incident rehabilitation.

	Battalion Chief 
(or “Battalion 5”)
	The on duty Chief officer who is in-charge and responsible for that day’s crews.

	Cascade System
	In short, the larger air bottles that fill the smaller air bottles.  We have one portable system on the Tactical and one stationary system at Station 53.

	Emergency Incident Rehabilitation 
(or “Rehab”)
	Performed at the incident by trained personnel to help prevent dehydration, heat exhaustion, and heat stroke.  Helps also to ease firefighter fatigue, which in turn, reduces injuries.

	Incident Command 
(or “IC”)
	Usually, but not always, the on duty Battalion Chief (known on radio as Battalion 5).  This is the officer that is in charge of everything that goes on at that incident.  Will be referred to as “command” on the radio.

	Quorum
	Two thirds of members

	Self Contained Breathing Apparatus (or “SCBA”)
	Air packs that firefighters wear which enable them to breathe when in toxic atmospheres. 

	Victims Assistance
	Performed by certain Auxiliary members who have had proper training AND are comfortable in this type of situation.  Ensures that the immediate needs (shelter, clothing and food) of the occupant are met, as well as their emotional needs.  Performed in conjunction with the American Red Cross.

	Working Incident
	This is an incident that WRTFD has been called to that is a structure fire or other long-term incident requiring us to be there.


6. Membership

Membership status has been achieved when a person has attended two consecutive auxiliary meetings.

Active membership will be limited to twenty persons by the Board of Directors. All members must be 18 years or 

older and should live within a reasonable response time (this applies to Active Emergency Incident members 

members participating in Emergency Incident Rehabilitation only).  

Members wishing to participate in Emergency Incident Rehabilitation must complete all phases of training 

outlined in the training section below.
7. Attendance Requirements

A member must attend one meeting or function during each quarter to maintain ‘active’ status. Once it has been 

determined that an Auxiliary member has not fulfilled the above requirements, he/she will be sent a letter stating 

such and requiring that member to contact the Auxiliary President no later than 30 days from the date of the letter. 

A member who fails to contact the President within 30 days of the date of the letter will be removed from the 

program and will be required to return all uniforms issued.
8. Officers and Duties

The following are offices and their duties maintained by the White River Township Fire Department Auxiliary:

· President - Shall preside at all meetings of the group, shall vote only in the event of a tie, and perform any other duties deemed necessary by the Auxiliary as a group.

· Vice President - Shall perform the duties of the President in her absence as well as any other duties deemed necessary by the Auxiliary as a group.

· Secretary - Shall keep minutes of all meetings to be read at the next regular meeting. She will also be responsible for keeping a current roster and forming quarterly reports

· Treasurer - Shall keep an accurate account of all financial transactions made by the Auxiliary.

· Quartermaster - Shall maintain all supplies and uniforms for the Auxiliary. This shall include rehab supplies and appropriate paperwork on the Auxiliary response vehicle.
9. Nominations and Elections

This section describes how elections will be held and any special conditions that may apply.

The office of the Secretary and Treasurer can be combined into one position with a vote. This may be necessary due to an insufficient number of available auxiliary members.

Officers shall be elected for a term of one year and shall serve until their successors are elected. Nominations for 

Auxiliary officers will occur at the November meeting. Voting will occur at the December meeting. New officers 

will become effective at the January meeting. All members must be notified at least one week before elections can 

take place. A quorum of members must be present to hold elections. In the event of a vacancy, the office may be 

filled at the next regularly scheduled meeting if all members can be notified. The remaining officers may choose 

an officer pro-tem at the time of vacancy until elections can be held. In the event there is no one to fill a vacancy, 

the remaining officers shall divide job responsibilities as they see fit so that all job responsibilities of all officer 

positions are fulfilled to the benefit of the Auxiliary Division.
10. Training

Auxiliary members who wish to respond to working incidents must complete the following training:

· Rehab training twice per year 

· SCBA training twice per year 

· Drivers training twice per year.

· Victims Assistance once per year.

· Tactical review once per year.

· Maps once per year.

· Radio operations once per year.

 Any qualified Auxiliary officer or a department officer can lead the normally required trainings. 

The vice-president or other designated officer will record and track this information.

Any new Auxiliary member (one who has been on less than one year) who wishes to respond to working incidents must complete the following training with a qualified Auxiliary officer before being allowed to do so:

· Rehab training 

· SCBA training

· Tactical Review

· Maps

11. Responding

Before a new member is allowed to respond to an incident, they must have attended three consecutive monthly 

meetings, submitted their emergency contact information, completed the appropriate training as shown in section 

10, and have completed orientation with an Auxiliary officer or designated mentor.

12. Issued Equipment

This section describes any and all equipment that can be issued to an auxiliary member once the stated 

requirements have been met.

12.1  Uniforms

Auxiliary uniforms are provided to each member after three months of active participation in the division. 

Please note that clothing bearing the WRTFD and/or Auxiliary logo must be worn with extreme 

discretion. These items shall not be worn in establishments where alcohol is served or sold. While 

wearing these items, you are representing the WRTFD and you may be requested to act during an 

emergency. It should be remembered that while wearing these items, your actions reflect on the public’s 

view of the department.

12.2  Pagers

Alpha pagers are available on a quarterly basis and may be rented from the department after three consecutive months of active Auxiliary membership. Payment for any member joining after 1/1/98 shall be due to the fire department on a monthly basis. Pagers are department property and shall be returned upon request from any Auxiliary officer or fire department officer.

13. Children at Incidents

No children will be permitted to be present at an emergency incident or training incident where Auxiliary/rehab 

services are performed. NO EXCEPTIONS.

14. Incident Injuries

Medical treatment is to be provided within the realm of an individual’s training and certification up to EMT level. 

After proper treatment has been provided, proper documentation must be made. This includes, but is not limited to, 

department run report and written notification to the department’s Safety Officer.

15. Purchasing

Any purchases totaling less than $50 shall require the approval of two Auxiliary officers. Any purchases totaling 

more than $50 shall require the majority vote at the next Auxiliary meeting. Purchases for the Auxiliary division 

can be made by any Auxiliary member using due discretion. A vote for reimbursement to that member shall occur 

at the next regularly scheduled Auxiliary meeting. Any individual wishing reimbursement for expenses must fill 

out a departmental “Reimbursement Request Form” and submit to the Auxiliary treasurer.

16. Education / Tuition

Any classes that an Auxiliary member wishes to attend which will benefit the Auxiliary function to the department 

may be eligible for reimbursement from the Auxiliary. The member requesting reimbursement must be active for 

twelve consecutive months. A “Tuition Reimbursement Request” form should be completed and submitted to the 

Auxiliary officers within six months successful completion of the class. Payment for the class is ultimately the 

responsibility of the student attending that class. Request for reimbursement does NOT automatically guarantee 

that the reimbursement will be issued. Reimbursements issued will be at the discretion of the Auxiliary officers 

and may be contingent upon any or all of the following: number of Auxiliary members in the class, financial status 

of Auxiliary, cost of class, etc.
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